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In my opinion, an important aspect of my professional life as a university professor is my role as 
an advisor and as a mentor. I view my role as one that fosters a graduate student’s growth both 
academically and professionally while they are pursuing their graduate degree and post-
graduation. I believe, as a faculty member part of my responsibility is to begin to prepare and 
socialize future scholars and educators to become the best professional that they aspire to be in 
an academic and professional setting. I am here to support you as you navigate the program goals 
and your individualized goals and to help position you so that you are the best qualified for an 
academic position when you graduate from the University of Minnesota. 

My “Driven to Discovery”: 
I am the first person in my family of origin and in my extended family to earn a doctorate degree and I am 
a Hispanic/Latina scholar and educator from South Texas. I was very fortunate growing up because both 
of my parents had an opportunity to earn college degrees in education and become schoolteachers. My 
mother was a home economics teacher who first introduced me to my discipline. My personal upbringing 
led me to focus on the Hispanic/Latinx community. My research agenda focuses on the economic 
perspective of the family, the viability of self-employment and family-owned businesses, and young 
adults/college students’ money management practices. 

Although these are my research passions, I am open to working, advising, and mentoring students who 
have other research interests especially when these ideas complement any aspect of finances and families. 

Communication: 
Communication is a two way process meaning we both need to be in communication throughout your 
graduate tenure. The best way to reach me initially is through an email message that provides the reason 
for contacting me. If you send me an email and I haven’t responded in 48 hours, then send me a friendly 
reminder that you have not heard back from me and include your request in that second email. If we can 
resolve the issue via email, that is great. If not, and you would like to meet with me, provide several dates 
and times that work for you and I will find the best one that works for both of us. You can also go to my 
Google calendar and schedule a meeting.  

When we are scheduled to meet, my expectations are that you will be there on time and if you are running 
late or can no longer meet, I expect that you will notify me of your situation as soon as you can. I will do 
the same for you. I understand that life happens.  

Where we meet, depends on the task. Once we determine that we need to meet, we can meet face-to-face 
or virtually. When my office door is open, you can always stop by and ask questions and/or stop by and 
update me on your progress. I do enjoy communicating with you! 

Meetings: 
Typically, I ask that my advisees and graduate assistants meet with me on a weekly basis. We can meet 
face-to-face or virtually. At the beginning of a semester before classes start, I will ask you to send me 
days and times when you can meet and I will look over my calendar to find a common day and time each 
week for both of us to meet. I do understand things will come up during a semester, so if you need to 
change our meeting times just send an email and I will do the same if this situation arises for me. The 
agenda for the meeting will depend on the task. If you want me to read a manuscript ahead of our 
meeting, please send your manuscript two to three days ahead of time so that I can fit this into my 
schedule. If I am not able to meet your request, I will let you know. 



Assistantships. During your appointment, there might be times when you need to travel and/or you have a 
family event requiring you to be away from campus. Please communicate with me ahead of time so we 
can plan accordingly and adjust work if needed. It is important to note that graduate assistantship 
appointments continue during winter and spring breaks and so I do expect that if I ask you to work on 
something during the breaks that the task is completed. Again, please communicate with me! 

Feedback: 
With a manuscript, when I provide feedback, I will typically be using “track changes” within the 
documents and I will provide both edits and/or comments. I am not a copy editor; rather when I am 
providing feedback I am also trying to let you know that as a reader, am confused by something you 
wrote and I am asking you to reconsider rewriting that section to better clarify what you meant. If I do not 
understand what you are trying to convey, most likely reviewers will also not understand. I will do my 
best to be respectful in my comments back to you. You may not agree with my comments and I invite you 
to voice your concerns over the comments so that we can have a discussion on how to continue to 
improve the manuscript. I would prefer that we discuss the comments and we can do that in a virtual 
and/or face-to-face meeting. I do ask that you give me one to two weeks to read and comment on your 
manuscript. If we are in communication, we can work on the best turnaround timeline for feedback based 
on the task.  

Publications and Authorship: 
Our graduate program expectations are that by graduation you will have several published articles and 
additional ones in the pipeline all relating to your scholarship interests. I am here to provide guidance in 
helping you make good decisions about which manuscript ideas are ones to pursue based on your time 
commitments and whether they are in line with your career goals. I am interested in seeing you succeed in 
our graduate program! 

When working on my research agenda and data that I have either collected and/or access to and have 
provided you access to, my expectations are that I am a co-author to each of the manuscripts. Order of 
authorship are negotiated on a case-by-case basis. If you were working on data that you have collected 
and were seeking my expertise and guidance, I would expect that you would be the first author, but 
depending on my contribution, that I would also be included as a co-author again negotiated on a case-by-
case basis. These expectations are also for conference presentations. My expectation is that we might first 
present our research at a national conference and then work on the manuscript and submit it to a peer-
reviewed journal.  

Much of my work is with collaborators, I look at my advisees as collaborators, and as long as they have 
made a significant contribution to a manuscript, I have no issues including them as a co-author unless I 
am working on a research project that involves outside researchers whose protocols may not include 
additional authors. In these cases, I would have a conversation about expectations with my research 
assistants. 

Course Requirements: 
When working with advisees, I believe it is both our responsibility to know the program requirements. I 
expect that we will discuss where you are in the process throughout your graduate experience. Ultimately, 
you will provide me your checklist and portfolio so that we can discuss where your strengths are and what 
you still need to work on to move forward. 

Teaching: 
Teaching Assistants (TA) Responsibilities and Expectations 

Before Classes Begin: 

• We will meet in person or virtually to discuss the course that you have been assigned to be a TA. 

• My expectation is that the TA will attend workshops sponsored by the University to prepare 
students to be a TA. 



• I will have the online course ready with the design and layout before your assistantship starts; 
however, the TA will be responsible to go through the go through the course site in student view 
and verify that everything appears to be in working order and that links are correct and active. 
General places to check to see that the information is listed and ready to go for the first day of 
classes. The following list can be found on Canvas and in the course syllabus, check for accuracy. 

o General Course Information – Instructor and TA contact info and online chat hours 

o Course Readings – Required readings and course pack details are mentioned in each 
weekly module. 

o Quizzes and Assignments – Dates are correct and corresponding documents like grading 
rubrics and instructions for assignments are visible on the course site. 

o Check grading rubrics to make sure they are correct and make sense 

o Class Schedule – Check the syllabus and the course site to make sure all match. 

o FlipGrid Video links are working. 

o Check your Chat Hours 

• TAs are to write an introduction paragraph introducing themselves to the students and to post this 
introduction paragraph to the online course site along with uploading a picture of yourself. 

• Depending on the class, TAs are expected to develop a FlipGrid Video introducing themselves to 
the class. 

• TAs are expected to have one hour each week of online chat hour, otherwise known as office 
hours. The TA will add this information to the online course site.  

• If a TA is interested in planning and leading an online learning activity during the course, I am 
certainly open to hearing their ideas and determining if it will work for that semester or for the 
next semester.  

• During your appointment, there might be times when you need to travel and/or you have a family 
event requiring you to be away from campus. Please communicate with me ahead of time so we 
can plan accordingly and adjust work if needed. It is important to note that TA appointments 
continue during winter and spring breaks and so I do expect that if I ask you to work on 
something during the breaks that the task is completed. Again, please communicate with me! 

During the Semester: 

• We will meet weekly to discuss any issues/concerns with the class. We will also discuss the next 
tasks and when these tasks need to be completed.  

• When communicating with undergraduate students via email, I will cc all TAs to the email so that 
everyone is in the communication loop. I also expect that TAs will cc me on any email 
communication that they have with the undergraduate student so that I am aware of what is going 
on in my class and I can help problem solve with any issues/concerns. 

• Depending on the course and the assignments due each week, will depend on how many hours 
you are tracking for that course. On light assignment weeks, you may work a few hours that 
week, but during heaving grading times, I expect that you will use the hours you banked and 
apply them towards promptly grading the large assignments. My expectations are for discussions 
these should be graded within a week, but for larger assignments, typically TAs will take 2 and 
sometimes 3 weeks to complete the grading again depending on the assignment. If this is not 
possible especially with a large assignment, we need to discuss this in advance. 

• I ask TAs to provide me feedback with any aspect of the course whether it is the course design in 
Canvas to an assignment so that at the end of the semester I can make changes to the course based 
on their feedback. I am always looking at ways to improve the course. 

 



Equity and Inclusion: 
Equity and inclusion are central to my teaching, research, outreach, and advising. I will strive to promote 
social justice and diversity across each domain of my work.  

Resolving Conflict: 
If a situation between us comes to the point that we both cannot resolve the situation in a fair manner, I 
would suggest that our next contact person be the Director of Graduate Studies (DGS) and then next the 
Department Head. From there, the normal chains of command should be contacted College HR Lead, or 
Office of Student Conflict Resolution. 


